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SUTHERLAND SERVICE AWARD
RECOMMENDATION FORM & DEADLINE
Recommendations can be made at any time using the Recommendation Form below. Please complete the form and submit electronically to president@ulfa.ca with the subject title Sutherland Service Award.
BACKGROUND
ULFA’s Sutherland Service Award was established to recognize a member that provides and/or has provided exceptional service to the Members of the University of Lethbridge Faculty Association (ULFA). In other words, a person who has established a lengthy and successful period of service to the faculty association … above what is expected.
The expectation is that this is not an annual award (unless merited), rather an award that serves to recognize someone that truly goes above and beyond in support of the academic staff of the University of Lethbridge. This award is a token of our sincere appreciation for those that truly go above and beyond, an acknowledgement and appreciation for a lengthy period of distinguished service. 
This award is granted by ULFA upon receipt of a recommendation package completed and submitted by an ULFA Member(s). 
The Selection Committee, which consists of the ULFA Executive and ULFA’s Executive Officer or Director, will select the recipient of the award after reviewing the recommendations received. In making their decision, the Selection Committee, will take into account such factors as the individual’s service record, as well as other aspects of the individual’s professional life. The work of the Selection Committee is dependent on the quality and completeness of the information it receives in the recommendation package. The decision of the Selection Committee is final.
CRITERIA FOR THE AWARD
· The expectation is that individuals who are recommended for the award will be those who have been particularly dedicated members of the association and have served it with distinction.
· The individual must not be a current member of the ULFA Executive.
· A recommendation must not come from a member of the current ULFA Executive.
Recipients of the award will:
a) Be announced at one of ULFA’s General Meetings, recognized in ULFA’s Quarterly Newsletter, on the ULFA website and pertinent social media platforms.
b) Receive a certificate of recognition from ULFA.
c) Receive a monetary award of $1000.




SUTHERLAND SERVICE AWARD

RECOMMENDATION PACKAGE
This Recommendation Package must be supported by the following:
· Recommendation Form (see below)
· Recommendation Letter (please limit to two pages)
·  Describe specifically how the individual’s service contributions have gone above and beyond in support of the academic staff of the University of Lethbridge. Identify the impact their service contributions have made to the university community and beyond).
· Two Letters of Reference (please limit each letter to one page)
· Letters of Reference should be from persons qualified to comment on the individual’s dedicated and distinguished service contributions. The individual’s research, teaching and/or scholarly, creative, or professional activities may also be mentioned to illustrate how those interests tie into their service contributions (if applicable).

Please adhere to these requirements, if your package exceeds the required documents, it will not be considered. Incomplete packages will not be reviewed. 

RECOMMENDATION FORM

Nominee (name): 											

Contact Information: 
Address:												
Phone number:												
Email:													
University:												
Department/Unit:											


NOMINATOR

Nominator (name): 											

Contact Information: 
Address:												
Phone number:												
Email:													
University:												
Department/Unit:											



Signature of Nominator:											
Date:													
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